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Course Syllabus Addendum
Weekly Schedule & Homework Addendum

	Instructor:  
Email: school email 
Office Hours: By Appointment  
	Course: SS101 Student Success 
Start Date: Month/Day/Year
End Date: Month/Day/Year

	Week 1

	Learning Objectives

	Learning Activities
	Due

	· Understand and apply the characteristics of SMART goals
· Explain how to adjust your communication to suit your audience
· Demonstrate how to accept and give constructive criticism
· [bookmark: _GoBack]Learn & understand how to access Portal, Moodle, Office software (Office 365/Google), and Email (Outlook/Gmail)
	Assignments: (12hrs):

· Read Lesson 1: The Rewards of College
· Read Lesson 9: Diversity and Communication
· Read Lesson 12: Careers and More
· Complete and submit the following to “Week 1 –Assignment 1: End of Chapter Activities” in SuperMoodle
· Know It: Think Critically (Page 12)
· Write It: Know Yourself as a Team Member (Page 111)
· Know It: Your Strategic Timeline (Page 144)

· Week 1 Technology Assignment: Student Success Email (Submit to "Week 1 Technology Assignment: Student Success Email" in SuperMoodle)
· Prepare for Discussion

· Prepare for and complete Quiz
	Discussion
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Month/Day/Year

Quiz
Day
Month/Day/Year


	Week 2

	Learning Objectives

	Learning Activities
	Due

	· Identify effective time-management strategies
· Recommend strategies for avoiding time-management pitfalls
· Identify personal stressors
· Recommend tips for managing stress
· Create file folders and understand the importance of file mgmt.
· Understand how to use Online Calendar (Outlook/Google)


	Homework Assignments: (12hrs): 
· Read Lesson 2: Time Management
· Read Lesson 3: Financial Literacy
· Read Lesson 11: Wellness and Stress Management
· Complete and submit the following to “Week 2 Assignment 1: End of Chapter Activities” in SuperMoodle
· Write It: How you feel about your time management (Page 22)
· Know It: Think Critically (Page 34)
· Know It: Move Toward Better Health (Page 132)

· Week 2 Technology Assignment 1: File Management (Complete and submit to “Week 2 Technology Assignment: File Management" in SuperMoodle) 

· Week 2 Technology Assignment 2: Online Calendar (Complete and submit to “Week 2 Assignment 2: Online Calendar” in SuperMoodle)

Prepare for and complete Quiz

	Discussion
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	Week 3

	Learning Objectives

	Learning Activities
	Due

	· Analyze steps in the critical thinking process and apply them
· Describe different learning styles and identify your own
· Describe how to adjust to different teaching styles
· Learn the basics of word processing software (MS Word/Google Docs)


	Homework Assignments: (12hrs): 

· Read Lesson 4: Critical, Creative, and Practical Thinking
· Read Lesson 5: Learning How You Learn
· Complete and submit the following to “Week 3 Assignment: End of Chapter Activities” in SuperMoodle
· Know It: Think Critically (Page 49)
· Key 4.6 (Page 50)
· Multiple Pathways to Learning Assessment (Page 55-56)
· Write It: Communicate (Page 63)

· Week 3 Technology Assignment: Autobiography (Complete and submit to “Week 3 Technology Assignment: Autobiography" in SuperMoodle)

Prepare for and complete Quiz
	Discussion
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	Week 4

	Learning Objectives

	Learning Activities
	Due

	· Explain techniques for active listening
· Analyze characteristics of effective notes
· Describe strategies for finding appropriate information sources
· Explain what makes a source reliable, credible, current, and accurate
· Explain how to use sources ethically
· Learn basics of Presentation Application (MS PowerPoint/Google Slides)


	Homework Assignments: (12hrs): 

· Read Lesson 6: Listening and Note Taking
· Read Lesson 10: Information Literacy
· Complete and submit the following to “Week 4: End of Chapter Activities” in SuperMoodle)
· Know It: Think Critically (Page 75)
· Get Creative: Broaden Your Search (Page 116)
· Know It: Information Evaluation for the 21st Century (Page 122)
· Write It: Communicate (Page 122)

· Week 4 Technology Assignment 1: Favorite Product PowerPoint (Complete and submit to “Week 4 Technology Assignment 1: Favorite Product Presentation (Power Point)” in SuperMoodle)

· Week 4 Technology Assignment 2: APA Outline (Complete and Submit to “Week 4 Assignment 2: APA Outline” in SuperMoodle)

Prepare for and complete Quiz
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	Week 5

	Learning Objectives

	Learning Activities
	Due

	
· Explain process of active reading
· Explain different strategies for taking notes from reading materials
· Describe effective study habits
· Identify various memory strategies for studying
· Analyze strategies for taking different types of tests
· Learn the basics of spreadsheet software (Excel/Google Sheets)


	Homework Assignments: (12hrs): 

· Read Lesson 7: Active Reading
· Read Lesson 8: Memory and Test Taking
· Complete and submit the following to “Week 5: End of Chapter Activities” in SuperMoodle
· Know It: Think Critically (Page 86-87)
· Write It: Communicate (Page 86)
· Know It: Prepare Effectively for Tests (Page 99)

· Week 5 Technology Assignment 1: Excel Spreadsheet and Graph (Complete and submit to “Week 5 Technology Assignment 2: Spreadsheet and Graph” in SuperMoodle)
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